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ADMINISTRATIVNA KONTROLNA LISTA

Poziv za dostavljanje projektnih predloga 

Podrška početnicima u poslovanju i razvoju postojećih preduzeća kroz nabavku opreme i uvođenje usluga 
LOT 2 – Podrška poboljšanju produktivnosti preduzeća i otvaranju novih radnih mesta    
CFP 04-2019
Ova kontrolna lista će osigurati da dostavite sva potrebna dokumenta za ovaj Poziv za podnošenje projektnih predloga. 
Molimo Vas da potpišete ovu kontrolnu listu i pošaljete kopiju zajedno sa potrebnom dokumentacijom, navedenom ispod.
ANNEX V
ADMINISTRATIVE CHECKLIST

Call for Proposals 

Support to Beginners in Business and to Development of Existing Businesses through Procurement of the Equipment and Provision of Services
LOT 2 – Support to Improving Productivity of the Businesses and Creation of New Jobs    
CFP 04-2019
This checklist will ensure that you submit all necessary documents for this Call for Proposals.
Please sign this checklist and send a copy together with required documentation, listed below.

	DOCUMENT / DOKUMENT

	ATTACHED?* PRILOŽEN?*

	Proposal submission form (Annex I)

Formular za podnošenje projektnog predloga (Aneks I)

	☐
	Application form (Annex II)

Aplikacioni formular (Aneks II)

	☐
	Statement that the applicant is not using incentives on the same grounds from other institutions or donors during the period of implementation of activities  (Annex III)

Izjava da aplikant ne koristi podsticajna stredstva po istoj osnovi od strane drugih institucija ili donatora tokom perioda trajanja projekta (Aneks III)

	☐
	The Co-funding Statement (Annex IV)

Izjava o sufinansiranju (Aneks IV)

	☐
	Certified photocopy of the registration documents with the Serbian Business Registers Agency (SBRA)

Overena kopija potvrde o izvršenoj registraciji u Agenciji za privredne registre (APR)
	☐
	Photocopy of the assigned tax identification number (TIN) 

Overenu fotokopiju rešenja o dodeljenom poreskom identifikacionom broju (PIB)

	☐



	Balance sheet and Income statement for years 2017, 2016 and 2015. 
Entrepreneurs with simple bookkeeping who do not keep the Balance sheets, must submit the Income statement only; Entrepreneurs who are in the flat-rate taxation system, instead of the balance sheet and income statement, must submit Turnover according to the current account (accounts) registered in banks, for each business year and Decision on flat-rate taxation.

Bilans stanja i Bilans uspeha za 2017, 2016. i 2015.
Preduzetnici sa prostim knjigovodstvom koji ne vode Bilans stanja dostavljaju samo Bilans uspeha; Preduzetnici koji su u sistemu paušalnog oporezivanja umesto bilansa stanja i uspeha dostavljaju Promet po tekućem računu (računima) koji imaju kod banaka za svaku godinu poslovanja i Rešenje o paušalnom oprezivanju.

	☐
	Statistical annex for years 2017, 2016 and 2015.
Entrepreneurs with simple bookkeeping must submit a document that proves the average number of employees, signed and stamped. 

Statistički aneks za 2017, 2016. i 2015.
Preduzetnici sa prostim knjigovodstvom moraju dostaviti dokument koji dokazuje prosečan broj zaposlenih, potpisan i pečatiran.

	☐
	Certificate on payment of all obligations based on public revenues.
The certificate is issued by the authorised branch of the Tax Administration of the Ministry of  Finances of Republic of Serbia.

Uverenje o izmirenim dospelim obavezama po osnovu javnih prihoda.
Ovo uverenje izdaje nadležna služba Poreske uprave Ministarstva finansija Republike Srbije.

	☐
	Certificate on payment of all obligations based on local public revenues.
The certificate is issued by the Department of Llocal Ttax Aadministration within the Local Self- Government (City or Municipal administration).

Uverenje o izmirenim dospelim obavezama po osnovu lokalnih javnih prihoda.
Ovo uverenje izdaje lokalna poreska administracija u okviru lokalne samouprave (grada ili opštine).

	☐
	A certificate that no criminal proceedings are conducted against the owners and responsible persons of the enterprises and that no investigation has been launched (issued by the competent Basic Court).

Uverenje da se protiv vlasnika i odgovornih lica privrednog subjekta ne vodi krivični postupak i da nije pokrenuta istraga (izdata od strane nadležnog Osnovnog suda).

	☐
	A certificate that the owners and responsible persons of the business entity are not criminally convicted.
The certificate is issued by the local unit of Police Administration of the Ministry of Interior.

Uverenje da vlasnici i odgovorna lica privrednog subjekta nisu krivično osuđivana. 
Ovu potvrdu izdaje lokalna jedinica Uprave policije Ministarstva unutrašnjih poslova.

	☐
	Certificate that no prohibition has been pronounced to the business entity on performing activities during the period of two years.
For entrepreneurial shops: the certificate is issued by the Misdemeanour Court 
For companies (enterprises): the certificate is issued by the authorised Economic Court.

Uverenje da privrednom subjektu nije izrečena pravosnažna mera zabrane obavljanja delatnosti u periodu od dve godine. 
Za preduzetničke radnje: ovo uverenje izdaje Prekršajni sud.
Za kompanije (preduzeća): ovo uverenje izdaje nadležni Privredni sud.

	☐
	At least one pro-forma invoice for provision of requested equipment and/or service.

Najmanje jedan predračun za nabavku zahtevane opreme i/ili usluga.

	☐



	Detailed technical specification of requested equipment and/or consultancy.

Detaljna tehnička specifikacija zahtevane opreme i/ili konsultantskih usluga.

	☐
	Printed ID card or photocopy of the first page of the passport of the business entity. 

Očitana lična karta ili fotokopija prve strane pasoša svih vlasnika preduzeća.

	☐
	If applicable, market research.

Istraživanje tržišta, ukoliko je primenjivo.
	☐


*Please check the box if the document is attached. / Molimo Vas da označite polje ukoliko je dokument priložen. 


Date / Datum:		____________________________
Name / Ime i prezime: 	____________________________
Signature / Potpis:		____________________________
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