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GRANT LETTER FOR SRB/MNE/MAK-13/000x – applicant name– project title
Reference is made to the application from the applicant name, from place (the Grant Recipient) to the Royal Norwegian Embassy in Belgrade (the Embassy) regarding financial support to the project project title.
The Embassy has decided to award a grant of NOK xxx (the Grant) to the Grant Recipient for the implementation of the project in the period day of signature – xxx (the Support Period), as it is described in the application including any attachments (the Project). 
The Grant is provided subject to the acceptance by the Grant Recipient of the conditions and procedures specified in this grant letter. This grant letter together with the Grant Recipient’s written acceptance shall constitute an agreement (the Agreement) between the Embassy and the Grant Recipient (the Parties).

The Agreement number shall be used in all further correspondence regarding the Grant.

Other conditions for disbursement are set out in section 3.
No guarantees for further support can be given.
1. PURPOSE AND IMPLEMENTATION OF THE PROJECT 

The Grant Recipient shall implement the Project as set out in the Agreement including the budget attached as Annex 1, and in the application, including any attachments (the Application). 

The full result framework and goal hierarchy is as set out in the Application.

In case of major deviations from the Application, such as changes to the budget, the goal hierarchy, the Grant Recipient’s organisation and/or alterations to the implementation plan, the Embassy shall be notified in writing in advance. The Embassy may stop disbursements of the Grant until these changes have been approved in writing. 
The Grant Recipient shall identify, assess and mitigate any relevant risks associated with the implementation of the Project and any potential negative effects of the Project on the environment, climate or gender issues. 

The Grant Recipient should, if appropriate, acknowledge the Embassy’s support in communications and publications related to the Project. 

If the Grant Recipient is to transfer all or part of the Grant to a cooperating partner, the Grant Recipient shall enter into a written agreement with that partner. In these agreements the Grant Recipient shall require the partner to apply such administrative procedures that ensures compliance with the obligations of the Agreement, particularly with regard to reporting, audit, procurement and anti-corruption measures. 

2. the grant

The Grant shall be used exclusively to finance the Project during the Support Period. 

Representatives of the Embassy and the Norwegian Auditor General shall at all times be allowed to undertake control measures to verify that the Grant is being used in accordance with the Agreement and hereunder be permitted to visit any premises and examine any records, goods and documents requested. If the Grant Recipient is to transfer all or parts of the Grant to a cooperating partner, the Grant Recipient shall require in its agreement with the partner that the Embassy and the Norwegian Auditor General have the same access to undertake such control measures related to the partner’s use of the Grant.

The Grant Recipient is obliged to pay VAT and all taxes and contributions levied by the Government of Serbia/Montenegro/Macedonia.
3. disbursement
The Grant will be disbursed in instalments.
The first disbursement will amount to 90% of the Grant. 
Subsequent disbursement will be made upon receipt of written requests from the Grant Recipient stating the amount that the Grant Recipient needs, and the receipt and approval of the Project’s final report.

The Grant Recipient will be paid to a designated bank account as specified hereinafter.
The Grant Recipient will bear the costs of the bank transfer. 

4. Reporting

The Grant Recipient shall submit to the Embassy the reports listed below. If unable to meet a reporting deadline, the Grant Recipient shall inform the Embassy immediately. 

The Grant Recipient shall submit a final report to the Embassy at the latest three months after the end of the Support Period. If unable to meet the reporting deadline, the Grant Recipient shall not be eligible for further grants from the Embassy. The final report shall include the following: 
Financial report for the whole Support Period. The report shall be signed by an authorised representative of the Grant Recipient, and countersigned by the financial controller. The financial report shall consist of project accounts with corresponding notes, using the same structure and items as in the budget. The financial report shall include:

· the approved budget for the project,

· total expenses charged/capitalised,

· income from all sources, including interests accrued,
· any deviations between the approved budget for the period and the expenses charged/capitalised during the period in terms of amount and percentage. Deviations of more than 10% above a budget line shall be explained and approved by the Embassy in writing, and
· a record of procurement and sales Project carried out. 

The narrative report for the whole Support Period. The report shall be signed by an authorised representative of the Grant Recipient. The final report shall be set up in such a way that it may be compared with the information set out in the Application and the Final report form S81 should be used. 
Auditor’s report shall be carried out by a state-authorised, chartered or certified accountant in accordance with ISA 805. The costs of the audit shall be covered by the Grant. If the auditor in addition submits a Management letter (Matters for governance attention) this shall be attached to the auditor’s report.
5. other follow-uP measures

The Embassy may, at any time, carry out independent reviews, announced or unannounced field visits or evaluations of the Project. The costs of such reviews, etc. shall be covered by the Embassy over and above the Grant. 

6. REpayment OF INTEREST AND UNUSED FUNDS 

Once all activities of the Project have been implemented, any unused funds, including accrued interests and income from sale of equipment financed by the project, that total more than NOK 1 000 shall be repaid as soon as possible, and at the latest six months after the end of the Support Period.  The transaction shall be marked: “Unused funds, SRB/MNE/MAK-13/000x”.  

Repayments shall be made to the following bank account:

Name of the account:


Royal Norwegian Embassy in Belgrade
Account no.:


 265100000005483946
Name and address of the bank:
Raiffeisen Bank ad Beograd
7. FINANCIAL IRREGULARITIES 

The Grant Recipient shall organise its operations and internal control systems in such a manner that financial irregularities, including corruption, theft, embezzlement, fraud, misappropriation of funds, favouritism or nepotism are prevented. 

The Grant Recipient shall, without undue delay, inform the Embassy of any suspicion of financial irregularities that the Grant Recipient becomes aware of during the implementation of the Project. The matter will be handled in accordance with the Embassy’s guidelines for dealing with suspicions of financial irregularities. 

Further, the Grant Recipient shall during the implementation of the Project not directly or indirectly demand, receive, accept, offer or give any kind of gift, payment or benefit that could be construed as illegal or corrupt practice.

8. procurement

Any procurement to be undertaken under the implementation of the Project shall be based on competition, and carried out in accordance with good business practice, ensuring transparency, verifiability, equal treatment, predictability and non-discrimination on the basis of nationality or local ties, so that the best possible conditions may be obtained.

The Grant Recipient shall:

· take into account any environmental impact when planning the procurement,

· ensure that the International Labour Organization’s core conventions are complied with where relevant,

· request tenderers to inform the Grant Recipient of any potential conflict of interests related to the procurement,

· enforce a strict practice towards tenderers who can be linked to professional misconduct, i.e.:

· only accept tenders that affirm that the tenderer has not received any final conviction for participating in a criminal organisation, or for corruption, fraud, money laundering, or any other form of economic crime,

· consider rejecting tenders where the tenderer indicates that, or it is known that, the tenderer has received a final conviction for a criminal offence related to its professional conduct, 

· consider rejecting tenders where the tenderer indicates that, or it is known that, the tenderer has committed a serious breach of professional or ethical standards in the line of business concerned.

When the total value of a procurement exceeds NOK 100 000 ex VAT, the Grant Recipient shall keep a procurement record that documents assessments and decisions during the whole procurement process from the planning stage to the signing of the contract. The record shall include assessments and decisions regarding the above points. 

The same applies to procurement undertaken by any cooperating partner of the Grant Recipient, and the Grant Recipient shall include in its agreement with the partner requirements equivalent to those mentioned above. 

9. PROPERTY AND EQUIPMENT 

The right of ownership to property, equipment and consumables procured by use of the Grant shall vest in the Grant Recipient or its cooperating partner, unless otherwise indicated in the Application. All matters associated with such property, equipment and consumables are the exclusive responsibility of the Grant Recipient. 

If such property and/or equipment is sold before the end of the Support Period, the Grant Recipient shall prepare sales records or, together with the purchaser, draw up a list of the equipment sold and the price. The income from the sale shall accrue to the Project. This record or list shall be attached to the first report after the sale, and the selling price shall be included in the financial report. 
10. BREACH OF AGREEMENT 

If the Grant Recipient fails to fulfil its obligations under the terms of this Agreement and/or if there is suspicion of corruption and/or other financial irregularities, the Embassy may withhold all or part of the Grant.

In the event of material breach of the Agreement, including if it is documented that all or part of the Grant has not been used in accordance with the Agreement, if the use of funds has not been satisfactorily accounted for, and/or if financial irregularities have taken place, the Embassy may, following consultation with the Grant Recipient, cancel the Agreement, and/or claim repayment of all or part of the Grant. 

11. settlement of disputes

If any dispute arises relating to the implementation or interpretation of the Agreement, the Parties shall seek to reach an amicable solution. Any dispute that cannot be solved amicably shall be referred to the courts of law of the Republic of Serbia/Montenegro/Macedonia and settled in accordance with national law. 

12. ENTRY INTO FORCE – termination

The Agreement shall enter into force on the date of the Grant Recipient’s acceptance, as described below, and shall remain in force until both Parties have fulfilled all obligations arising from it. Whether these obligations shall be regarded as fulfilled shall be decided in consultation between the Parties.

Each of the parties may terminate the Agreement upon three months’ written notice. In the event of termination of the Agreement, the Grant Recipient shall not commit the Project financially from the date of the receipt of the notice of termination. If the Project cannot be completed without the Grant, the Grant Recipient shall discontinue the Project promptly in an orderly and financially sound manner. Any unused funds not committed by the date of the receipt of the notice of termination shall be repaid to the Embassy immediately.
13. SignaturE

If the conditions set out above are acceptable to the Grant Recipient, acceptance is given by signing a copy of this letter and returning the signed copy to:

Royal Norwegian Embassy in Belgrade
Uzicka 43
11000 Belgrade
Republic of Serbia
Yours sincerely

	Nils Ragnar Kamsvåg
Ambassador

	Nela Jovic
Project Officer



14. ACCEPTANCE – TO BE FILLED IN BY THE GRANT RECIPIENT

The Grant Recipient accepts the conditions set out in the Agreement.

The Grant shall be transferred to the following bank account:
	Name and address of the bank 

	

	Name and address of the account holder



	

	Account number
	Other information

	
	

	Currency of the account
	

	RSD/EUR/NOK
	


Place: Belgrade
Date: 
Signature:

___________________________________

for the Grant Beneficiary 
Name: 
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