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MINI GRANTS Program

Quarterly Progress Report
For

<TITLE OF THE PROJECT>
	Project IF ID
	

	Period reporting (DD.MM.YEAR -  DD.MM.YEAR)
	


	Authorized company representative signature
	

	Authorized company representative, print name
	

	Date 
	


Note: Tasks numbers, names, assignments and descriptions must be consistent with the task list and task duration in the project development plan.

1. RESULTS OF THE PROJECT DURING THE REPORTING PERIOD
With reference to the project development plan, describe the milestones and corresponding measurable results obtained during the reporting period on a task-by-task basis. 

Max 400 words.

Write here
2. PLAN FOR THE NEXT PROJECT PERIOD
In Table 1, outline the plan for the next project period on a task-by-task basis. Indicate the task status as “completed,” “on-going” or “planned.” In addition to the documentation in the table below, describe and justify any rescheduling or additions to the activities outlined in the project development plan that are anticipated for the next project segment. Where planned tasks have been changed, the IF approval letter should be referenced.

Table 1. Project tasks list for the next project period
	TASKS
	TASK NAME
	DESCRIPTION OF TASK AND ITS MILESTONES
	Start date – Finish date
	Task status

	
	
	
	Duration of the task 
[working days]
	

	1
	Write here…
	Write here…
	Write here…
	

	
	
	
	
	

	2
	
	
	
	

	
	
	
	
	

	3
	
	
	
	

	
	
	
	
	

	4
	
	
	
	

	
	
	
	
	

	5
	
	
	
	

	
	
	
	
	

	6
	
	
	
	

	
	
	
	
	

	More…
	
	
	
	

	
	
	
	
	


Max 400 words.

Write here
1
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