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1. ABOUT THE CALL, THE APPLICATION PROCEDURE AND THE SELECTION
PROCEDURE

1.1 Presentation and organisation of these Instructions

In the framework of the Lifelong Learning Programme (LLP), the Executive Agency is working towards
electronic submission of all applications. For the 2012 Call, applicants for Multilateral Projects, Networks,
Accompanying Measures, must use an eForm and its attachments (Application Form).

The LLP Application Form is designed to be used for more than 25 Actions that are centralised (submitted
and selected at a European rather than a national level). The form uses definitions that are applicable to users
in very different fields seeking funding for very different types of activities.

The purpose of this document is to offer guidance on the content of the Application Form, the application
procedure and the rules that must be respected. It does not replace the specific "eForm User Guide" that is
aimed at providing guidance on the technical aspects of completing and submitting the eForm, including
details of the eForm Technical Helpdesk to answer any technical questions that applicants may have. This
eForm User Guide has been published separately: http://eacea.ec.europa.eu/eforms/index_en.php

These detailed instructions follow the same order as the Application Form itself. Applicants who do not refer
to these notes or who do not follow the instructions and guidance in them, risk submitting an incomplete or
incorrect application, and therefore significantly reducing the chances of their application being successful.

This introduction includes general information regarding the application package contents and submission,
detailed information on the assessment grids that will be used by the experts to evaluate the project proposals
as well as a summary of the selection process.

1.2 Key innovations Call 2012

1.2.1  New countries preparing to participate in the LLP

The Call for proposals states that the Former Yugoslav Republic of Macedonia, Montenegro, Albania, Bosnia
and Herzegovina and Serbia may become eligible to participate in the Lifelong Learning Programme Call
2012 as LLP participating countries, provided that the formal steps for participation for each country are
completed in due time.

Current situation:

e The Former Yugoslav Republic of Macedonia, Albania and Serbia have confirmed their intention to
participate in the Lifelong Learning Programme from 2012, and are now in the process of completing
the formal steps to become LLP participating countries. As a result, the eForm already anticipates
their participation.

Applicants are encouraged to consider including partner organisations from these countries in their activities,
but care should be taken to ensure that the project remains eligible and viable in case the formalities are not
completed in time (see paragraph 1.6 New Countries below).
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e Bosnia and Herzegovina and Montenegro, have confirmed their intention to participate in the
Lifelong Learning Programme from 2013 as LLP participating countries. As a result, organisations
from these countries can continue to participate in the 2012 Call for proposals under the provisions
laid out for Third Country participation.

1.2.2 New Action: Key Activity 1 Roma Multilateral projects and Networks

New Actions have been included in the Call for 2012: Key Activity 1 of the Transversal Programme includes
the possibility of applying for Roma Multilateral projects and Networks. Details may be found in the LLP
Guide Part I1b (http://ec.europa.eu/education/llp/doc1943_en.htm.)

1.2.3 KA1 Studies and Comparative Research discontinued

Studies and Comparative Research (KA1 of the Transversal Programme) are no longer included in the general
call for proposals.

1.2.4 Back-up copies of the e-form not required

Applicants do not need to submit back-up copies (paper or electronic) of the e-form. The selection process
will be based completely on the electronic version of the application package. It is therefore very important
that applicants follow carefully the instructions in this document and in the eForm User Guide in order to
submit the eForm correctly.

1.3  Contents of the Application Package

The Application Package consists of the following elements and must be downloaded from the website of the
Executive Agency (http://eacea.ec.europa.eu/llp/funding/2012/call_lifelong_learning_2012.php)

eForm (administrative and general information):

Part A: ldentification of the applicant and other organisations participating in the project
(administrative information)
A.1. Organisation
A.2 Person responsible for the management of the application (contact person)
A.3 Person authorised to represent the organisation in legally binding agreements (legal
representative)
Part B: Description of the project (general information)
B.1 Summary of the project
B.2 Lifelong Learning Programme Objectives and Priorities addressed
B.3 Dates and languages
B.4 Summary budget
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Attachments:

1. Detailed description of the project (word document)
Part C. Organisations and activities

Part D. Project characteristics

Part E. Impact, dissemination and exploitation, sustainability
Part F. Action or programme specific information

Part G. Work plan and work packages

Parts H and I: Third country participation (where applicable)
List of Associated Partners (where applicable)

2. Detailed budget tables and Workplan/Workpackages summary chart (excel tables)

Standard Excel tables containing details of all planned expenditure (including Third country

participation) and revenues as well as a Gantt chart summarising the work packages.

3. Declaration of Honour by the Legal Representative of the Applicant Organisation (PDF,

TIFF, JPEG)

4. Legal Entity Form (Applicant Organisation only) (PDF, TIFF, JPEG)

If any of the above parts of the application package are not submitted, not complete or not signed, the
application may not be accepted. The Third country participation section and the list of the Associated

Partners are optional and need to be included only where they are relevant to the application.

1.4 Deadlines and submission of the Application Package

Deadlines

Sub Programmes:

Comenius, Leonardo da Vinci, Erasmus, Grundtvig (Multilateral
projects, Networks and Accompanying Measures)

2 February 2012

(12:00 noon Central
European Time)

Transversal Programme:
Key Activity 1 (Multilateral projects and Networks)

Key Activity 2 (Multilateral projects, Networks and Accompanying
Measures)

Key Activity 3 (Multilateral projects and Networks)

Key Activity 4 (Multilateral projects)

1 March 2012

(12:00 noon Central
European Time)

A complete application consists of the following:

One original Application Package (eForm and its four attachments as described in section 1.2
above). For all actions this package is to be submitted online following the instructions in sections
2 and 3 of this document and the eForm User Guide. No back-up copies are required.




Once the eForm including the four compulsory annexes has been submitted, a reference number is
automatically generated on the eForm. In addition, a notification message will be sent by email to the contact
person of the applicant organisation (or coordinating organisation, if applicable) to the address indicated in the
eForm. Please ensure that the presentation of the package conforms to the instructions printed in the Call for
Proposals, notably:

The application should be completed electronically by computer and submitted online (no
paper, no handwritten submissions, or submissions completed using a typewriter will be
accepted).

The eForm version must include the following compulsory attachments:

1) Detailed description of the project (word document);

2) Detailed budget tables and Work plan/Work packages summary chart (excel
tables);

3) a scanned version of the Declaration of Honour (duly completed and signed by
the legal representative of the applicant organisation);

4) ascanned copy of the duly completed Legal Entity Form.

No information or documents other than the Application Package should be sent. Any further
documents will not be taken into consideration in the evaluation of the application.

No changes to the application can be made after the application has been submitted and the
deadline has expired. However, if there is a need to clarify certain administrative aspects (e.g.
contact details), the applicant may be contacted for this purpose.

Please note the date and time of the online submission for your Programme/Action.
Applicants are STRONGLY advised to submit their application well in advance of the
deadline and to keep proof of the safe arrival of the application in the system.

If you experience any technical problems during the submission, please contact the eForm
Technical Helpdesk immediately (eacea-helpdesk@ec.europa.eu)

1.5 Key documents

Applicants will need to refer to the following documents in order to prepare their proposal and complete their

eForm:
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General Call for Proposals 2012

All core documentation has been published by DG EAC and is available from the following link:
http://ec.europa.eu/education/llp/doc848 en.htm.

Legal Base (2007-2013)
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» Decision 1720/2006/EC of the Parliament and of the Council of November 15 2006 (OJ L
327 of 24.11.06, p.45).
The Decision provides, among other things, definitions of terms, and a short overview of
the various Actions of the Programme. Applicants will need to ensure that their application
is related to and justified in terms of various objectives presented in the decision. Some are
of a general nature and some are specific to the sub-programmes / key activities.

= Official announcement of the Call for Proposals 2012, includes the following documents:
> Strategic Priorities
This document specifies the objectives and priorities for each part of the programme.
Applicants must justify their application against the published objectives and priorities,
and therefore applicants should study the priorities for their part of the programme very
closely before finalising the application.

> LLP Guide : Part I - General provisions

This text provides the complete funding framework including rules relating to project
budgets, explanations on the assessment procedures and information on dissemination
and exploitation strategies. This document also provides information on the different
eligibility, exclusion and selection criteria that are applied to each application through
the selection procedure.

> LLP Guide : Part Ila - Sub-Programmes and Actions

This document explains the objectives, eligible participants and types of activities for
each part of the programme as well as any Action-specific rules on eligibility.
Applicants will need to include statements relating their application to the operational
and specific objectives presented in this document.

> LLP Guide : Part Ilb - Explanations by action

This document is an essential planning tool for applicants as it contains details for each
type of action relating to minimum partnership, maximum grant and duration, detailed
eligibility criteria as well as clear descriptions of which activities each part of the
programme is designed to fund. It also contains the award criteria relating to each part
of the programme.

1.5.2 Frequently Asked Questions (FAQS)

The Agency publishes the answers to questions that are frequently asked by potential applicants. It
is very important for applicants to refer to these regularly to ensure that they benefit from
clarification that has been asked for by other applicants and provided by the Commission or
Agency. These FAQs are made public to ensure that all applicants are treated fairly with respect to
having access to the same information. The FAQs include clarification on eligibility and
interpretations / clarification of aspects of the official (legal) documentation. The FAQs will be
updated regularly until the deadline for submission.

http://eacea.ec.europa.eu/llp/funding/2012/call lifelong learning 2012.php#fag




1.6 New countries

Albania, Bosnia and Herzegovina, the Former Yugoslav Republic of Macedonia, Montenegro and
Serbia may become eligible to participate, as of 2012, in the Lifelong Learning Programme,
provided that the formal steps are completed in due time.

Albania, The Former Yugoslav Republic of Macedonia, and Serbia have confirmed their
intention to participate in the Lifelong Learning Programme as of 2012, and are now in the
process of completing the formal steps to become LLP participating countries.

Applicants are advised to ensure that the minimum eligible number of partner organisations and
countries in an LLP application does not depend on the participation of partners in these countries.
For this transition year it is advisable to avoid an application being coordinated by an organisation
in one of these countries.

If the formalities are not completed before a decision has been taken, the Agency will work with
successful project partnerships to ensure that, where possible, activities may still be supported,
notably by applying the provisions laid out for Third Country participation.

Participation of the above mentioned countries will be limited to the centralised actions of the
sectoral sub-programmes Comenius, Erasmus, Leonardo da Vinci and Grundtvig and of the
Transversal programme of the Lifelong Learning Programme.

Organisations Bosnia and Herzegovina and Montenegro can continue to participate in the 2012
Call for proposals under the provisions laid out for Third Country participation, as they have
confirmed their intention to participate in the Lifelong Learning Programme as participating
countries only as of 2013.

1.7 Priorities are exclusive

Where priorities are given in the LLP General Call for Proposals for the action concerned and one
of them must be satisfactorily addressed for a proposal to be eligible. Applications that do not
address satisfactorily priorities where they exist, will not be considered for funding. Additionally,
once all applications have been assessed, the Call for proposals allows for the possibility to ensure
a balanced coverage of priorities. This could mean accepting an eligible application that is above
the quality threshold that addresses a priority that other higher quality applications do not address
adequately.

Priorities have been published for all actions, except for Accompanying Measures and Erasmus
Academic Networks.



1.8 Third country participation

1.8.1 Background and context

Article 14(2) of the Decision establishing the Lifelong Learning Programmel (LLP) states that:

"Up to 1 % of the allocations of the Lifelong Learning Programme may be used to support the
participation in partnership, project and network actions organised under the Lifelong Learning
Programme of partners from third countries which do not participate in the Lifelong Learning
Programme under the provisions of Article 7."

The aim of this document is to outline the rules relating to the participation of organisations in third countries.

1.8.2 Purpose of opening the LLP to international cooperation

The purpose of including Participation of third country organisations in the LLP is to help the
programme attain the objectives set out in Article 1 of the Decision. The key statement of these
objectives can be found in Article 1(2), where it is stated that the programme shall "contribute
through lifelong learning to the development of the Community as an advanced knowledge-based
society".

The primary purpose of cooperating with third countries in the framework of the LLP is therefore
not to provide assistance and support to the countries concerned — this vital objective of EU policy
is addressed essentially by the Union's external cooperation activities — but to underpin the process
of improving the quality of education and training within Europe. Naturally, if the quality
enhancement process can be two-way and the networking opportunities mutually beneficial, this
will be more conducive to productive cooperation and generating the highest possible added value
for all involved.

1.8.3  Actions open to third country participation

The table below outlines the Sub-programmes and actions which are included in the measures for third
countries.

Sub-programme Links to detailed information Guide to the programme 2012 -
Explanations on the actions

Comenius Multilateral projects

Multilateral networks

Erasmus Multilateral projects

Multilateral networks

Leonardo da Vinci Multilateral projects (Development of innovation)

Multilateral networks

Grundtvig Multilateral projects

Multilateral networks

1 Decision No 1720/2006/EC of the European Parliament and of the Council of 15 November 2006 establishing an action programme
in the field of lifelong learning, OJ L327/45 of 24 November 2006.


http://ec.europa.eu/education/llp/doc1943_en.htm�
http://ec.europa.eu/education/llp/doc1943_en.htm�
http://ec.europa.eu/education/llp/doc/call12/fiches/com9_en.pdf�
http://ec.europa.eu/education/llp/doc/call12/fiches/com10_en.pdf�
http://ec.europa.eu/education/llp/doc/call12/fiches/era12_en.pdf�
http://ec.europa.eu/education/llp/doc/call12/fiches/era11_en.pdf�
http://ec.europa.eu/education/llp/doc/call10/fiches/ldv8_en.pdf�
http://ec.europa.eu/education/llp/doc/call12/fiches/ldv9_en.pdf�
http://ec.europa.eu/education/llp/doc/call12/fiches/grund8_en.pdf�
http://ec.europa.eu/education/llp/doc/call12/fiches/grund9_en.pdf�

Transversal Programme Links to detailed information Guide to the programme 2012 —
Explanations on the actions

KA 1 Policy
Multilateral projects (Roma)
Multilateral networks (Roma)

KA 2 Languages Multilateral projects (New materials / online courses / awareness raising)
Multilateral networks

KA3ICT Multilateral projects
Multilateral networks

KA4 Valorisation Multilateral projects

1.8.4 Third countries eligible to participate and geographical priorities

The provisions and priorities are set out in the LLP Guide Part 1, Section 1.C.

Organisations in any third country outside the LLP participating countries may participate in a project if the
applicant can justify the participation in the terms outlined in the LLP Guide:

"projects and networks are at liberty in their applications to make a case for including
partners from other countries where the organisations concerned have
demonstrably important expertise to share with their European counterparts. In all
instances the involvement of partners from third countries must be justified in terms of
the value added to experience within the European countries participating in
the programme".

This therefore underlines the importance of Third country participation enhancing the experience of the rest
of the consortium in the project and the impact on the LLP participating countries.

Any country is eligible to participate, but the Programme Guide encourages applications including
organisations in the following countries:

Definition from the LLP Guide List of countries

Countries identified in Article 7 as being eligible |The Former Yugoslav Republic of Macedonia,
to participate in the LLP in the future under |Montenegro, Albania, Serbia, Bosnia-Herzegovina.
certain circumstances, but for which the relevant
agreements have not yet been concluded?

Countries addressed by the European |Algeria, Armenia, Azerbaijan, Belarus, Egypt,
Union's Neighbourhood Policy and Russia Georgia, Israel, Jordan, Lebanon, Libya, Moldova,
Morocco, the Occupied Palestinian Territory, Syria,
Tunisia and Ukraine, Russia

Countries identified by the EU as being of |Australia, Brazil, Canada, China, India, Israel,
particular priority in the context of developing a |Japan, Mexico, New Zealand, South Africa, South
strategic policy dialogue in education and |Korea, USA

training or multilingualism

2 Organisations in these countries will be able to participate as full LLP partners as soon as the formal procedures
have been completed. Applicants should refer to section 1.6 of this document for further advice.
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1.8.5 Practical implementation

Application and selection

Applicants may request involvement of partners from third countries, as an additional option in an otherwise
normal application proposed by organisations from LLP countries. Please note:

For applicants wishing to involve third countries, Parts H and | of the "Detailed Description of the
project” must be completed. This contains a description of the proposed partners, their activities, the
cost and the added value of their involvement. In addition, Part A of the eForm should be completed
with data for each third country partner.

The main LLP proposal must be eligible (notably with respect to the minimum number of partners in
LLP countries as specified in the LLP Guide Part Ib:
http://ec.europa.eu/education/llp/doc/call12/fiches_en.pdf ) and must be of sufficient quality to be
selected according to the procedures presented in Section 1.9 below.

The main application should not include activities taking place in a Third country (partnership
meetings, conferences with LLP country partners' participation, etc.), unless the exceptional need for
these events can be demonstrated in the LLP proposal.

The involvement of third countries is an additional option to the main LLP proposal and as such
should clearly contribute to the added value of the project as a whole.

The main LLP application will be assessed with the assistance of external experts, against the 8
published award criteria following the procedures laid out in section 1.9 below. The optional “third
country” part of the LLP proposal will be assessed separately by the experts against an additional,
specific award criterion for international cooperation:

9.
value to the grant application, the activities proposed for the third country partner(s) are
appropriate and the budget required for this purpose represents good value for money.

International cooperation (where applicable). Third country participation adds

A minimum quality threshold has been set at >2 out of 5. The score achieved for the 9" Award criterion will
not be added to the score achieved by the main LLP application.

Consequently, the results of the selection for the Actions concerned could reflect any of the following
situations:

An application with third country participation

- could achieve a high score against the 8 main award criteria for the substantive (LLP) project
and a high score in the third country part. As a result the LLP part could be accepted and the
Third country part could be accepted if there is funding available.

- could achieve a high score against the 8 main award criteria for the substantive (LLP) project
and a low score in the third country part (< 2/5). As a result the LLP part could be accepted
depending on the funding available and the Third country part would be rejected.

- could achieve a low score against the 8 main award criteria for the substantive (LLP) project
and a high score in the third country part. In this scenario the whole proposal will be rejected.

An LLP application with no third country participation could be accepted, rejected or placed

on a reserve list according to the scores achieved against the 8 main award criteria.
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There is therefore no specific advantage or disadvantage in opting for the possibility to include
partners in third countries as the deciding factor in the selection is the quality of the main (LLP)
application. Please note: no organisation may appear in a single application more than once
(organisations in third countries may not appear both as an associated partner and as a Third
Country partner).

Allocation of funds for third country participation to projects and networks
The maximum amount available for the substantive (LLP) project remains unchanged.

The maximum grant allowed for a project/network will increase in cases where third country participation is
foreseen. The maximum additional allowable amount for third country participation in a project / network is
fixed at €25,000. If a project/network wishes to involve more than one partner from a third country, the
maximum grant of €25,000 still applies.

Please note:

A grant allocated to third country participants can only be used for the activities of these participants (no part
of it may be used by the partners in the LLP participating countries). If the activities of third country
participants are not realised or only partly realised, the final Third Country grant awarded will be reduced
accordingly. Under no circumstances may Third Country partners use the grant awarded for LLP country
partners. Similarly, the LLP country partners cannot use the grant awarded to Third Country partners.

A simplified budget table must be completed following the general schema outlined below. Please note that
not all budget headings are eligible for organisations in third countries.

Budget heading Comments

Staff costs Applicants should base the third country staff budget on real daily staff cost rates. Staff
costs may not exceed the normal costs for each staff category in the country concerned.
Staff costs must be broken down into categories 1 to 4 of the International Standard
Classification of Occupations (ISCO). Under no circumstances may the daily rate exceed
the following maximum amounts:

. Staff category 1 (maximum amount EUR 450/day)

. Staff category 2 (maximum amount EUR 300/day) — University Professors

. Staff category 3 (maximum amount EUR 250/day)

. Staff category 4 (maximum amount EUR 125/day)

Travel Real cost for travel to the LLP participating countries and within the home country

Subsistence Maximum eligible daily subsistence rates for the destination country of the trip (update of
10 July 2011). Please note that the subsistence rates in the link below are only applicable
for third countries. For subsistence rates for LLP countries, please refer to LLP Guide
2012, Part | — General Provisions, table 5b, page 48.
http://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm.

Equipment not eligible for 3rd country participants

Subcontracting not eligible for 3rd country participants

Other costs based on real costs

Indirect costs eligible on the same basis as for the other organisations (up to a max 7% of total direct
Maximum grant €25.000 per project

Maximum co-financing 75% of total eligible costs for third country participation

12


http://ec.europa.eu/europeaid/work/procedures/implementation/per_diems/index_en.htm�

1.9 The Award Criteria, Assessment Grids and Scoring Mechanism

Below you will find the Award Criteria that will be used by external experts to evaluate the quality of each
eligible application. The selection is conducted via peer review, and each application is assessed by at least 2
external experts who must reach a consensus on the scoring as well as the comments that are sent as feedback
to each applicant. Applicants are strongly advised to take into account the award criteria published in the Call
(Part 1lb — Explanations by action) when preparing the information requested in the application and should
ensure that their application covers each criterion adequately.

The Assessment Grids shown below have been designed in strict coherence with the provision for award
criteria for the different actions published in the LLP Guide : Part Ilb - Explanations by action. These will be
used by the experts assessing the applications submitted to the Executive Agency under the Lifelong Learning
Programme general Call for Proposals 2012. For each award criterion, the assessment grids list a number of
points that the evaluators assessing the submitted applications will be asked to address and comment upon.
The list of points to be addressed in the assessment is however not to be considered as exhaustive and, when
writing the comments for a specific award criterion, evaluators will be free to address any other issue they feel
relevant.

Experts will use a rating scale from 0 to 5 points to assess each award criterion. Scores are defined as
follows:

0: No evidence: fails to include a minimum amount of evidence to enable the criterion
to be evaluated
1: Very weak: addresses the criterion but with significant or many weaknesses
2: Weak: addresses the criterion but with some weaknesses
THRESHOLD
3: Acceptable: addresses the criterion satisfactorily
4: Good: addresses the criterion with some aspects of high quality
5: Very good: addresses the criterion with all aspects of high quality

The total score for the application is the sum of the scores given to the 8 main award criteria. The maximum
total points that a proposal may obtain is 40.

The assessment grids also show the thresholds (minimum number of points) that an application must attain to
be considered for funding. Failure to reach the threshold in any criterion (> 2 points) or in the total score (> 24
points) will exclude the application. It is therefore important that applicants ensure that their application
complies fully with each of the award criteria.

Following the assessment of all proposals, a decision will be made to finance the projects receiving the
highest scores based on their quality, as reflected in the award criteria, and achieving a balanced coverage of
the priorities as explicitly stressed in the Call for proposals (Strategic priorities). A reserve list may also be
drawn up.

Once the selection procedure is completed, applicants will receive as feedback, in addition to the total score of

their application, comments and a score for each award criterion. For easier understanding, the total score will
be communicated to applicants in %.

13




Third country participation (no impact on the selection results):

The score achieved for the 9th award criterion "Third country participation” will not be added to the total
score of the 8 main award criteria. This award criterion is assessed separately from the main application and
has no effect on the total score given by the experts. For the third country participation to be accepted it must
achieve a score of > 2 points of this criterion.

Assessment grids and Feedback form:

1) Assessment grid 1, applying to the following programmes / actions:
1. Comenius (Multilateral Projects and Networks)

Erasmus (Multilateral Projects and Networks)

Leonardo da Vinci (Multilateral Networks)

Grundtvig (Multilateral Projects and Networks)

Transversal programme: Key Activity 1 (Roma Multilateral projects and Networks), Key
Activities 2 and 3 (Multilateral Projects and Networks) and Key Activity 4 (Multilateral Projects)

ok~ own

2) Assessment grid 2, applying to the following action:
Leonardo da Vinci (Multilateral Projects — Development of Innovation)

3) Assessment grid 3, applying to the following programmes / actions:
1. Comenius (Accompanying Measures)
2. Erasmus (Accompanying Measures)
3. Leonardo da Vinci (Accompanying Measures)
4. Grundtvig (Accompanying Measures)
5. Transversal programme: Key Activity 1 (Networks), Key Activity 2 (Accompanying Measures)

4) Feedback form: that will be sent to applicants with the comments of the evaluators.
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Assessment grid 1

Applicable to the following programmes / actions:

Comenius Multilateral Projects

Multilateral Networks

Erasmus Multilateral Projects

Multilateral Networks

Leonardo da Vinci Multilateral Networks
Grundtvig Multilateral Projects
Multilateral Networks
KA 1 Policy Roma Multilateral projects
Roma Multilateral Networks
KA 2 Languages Multilateral Projects
Multilateral Networks
KA3ICT Multilateral Projects
Multilateral Networks
KA4 Valorisation Multilateral Projects
Award Criteria Score Threshold
1 RELEVANCE
The grant application and the results foreseen are clearly positioned in the .15 > 2 points

specific, operational and broader objectives of the Programme. The
objectives are clear, realistic and address a relevant issue / target group.
Where priorities are given in the LLP General Call for Proposals 2011-2013
for the action concerned, at least one of them must be satisfactorily
addressed.

Points to be addressed in the assessment (non-exhaustive list):

been submitted.

The application clearly addresses one of the priorities for the action (if applicable).

VVYVY 'V

are appropriate.

Obijectives and results of the application are clearly described, realistic and appropriate.

The application clearly falls within the scope of the sectoral programme / key activity in which it has

Problems / challenges addressed by the application are clearly described, and the proposed solutions

2 QUALITY OF THE WORK PROGRAMME

The organisation of the work is clear and appropriate to achieving the ...15
objectives; the work programme defines and distributes tasks / activities
among the partners in such a way that the results will be achieved on time
and to budget. The work programme includes specific measures for
evaluation of processes and deliverables.

> 2 points

Points to be addressed in the assessment (non-exhaustive list):

»  Appropriate methodology for achieving the objectives stated in the application.
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» Adequate and clear scheduling of activities to achieve the results proposed, including appropriate
outputs and milestones to allow project progress to be monitored.

» The work programme and project organisation ensure efficient, balanced and transparent co-operation